
 

 
Arranging a Departmental 

Defense 
 

Student/Supervisor 
 

Contacts potential committee members 
and confirms a day and time for the 

defense. 

Student/Supervisor 
Submits a signed MSc/PhD Examination 
Committee form to the Graduate Office, 4 

weeks before the scheduled date of 
examination. 

Graduate Office 
 

• Books Examination Room 
• Books A-V equipment 
• Prepares examination file 

Graduate Office 
 

Obtains Chair and sends out written 
confirmation of examination to all 

committee members.* 

Student/Supervisor 
 

Distributes thesis to all committee 
members. 

Graduate Office 
 

Contacts Appraisers 2 days before 
examination to confirm that thesis can 

proceed. 
Student/Supervisor 

 
Submits a signed Thesis Approval Form 

to the Graduate Office 

Graduate Office 
 

Sends Degree Recommendation to 
SGS (MSc only) - or approves 

proceeding to the Senate (PhD only). 

AFTER THE DEFENSE 

*For MSc students undergoing simultaneous PhD Screening, 3 GEC members are invited to be present at the defense. 


